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STATEMENT OF RJEPQSE, AfiCCMPUSHMEHTS MI) PRQSRAM OUTLOOK 


Interim Ascii 




U STATEMENT OF PURPOSE 

\ 

Tba Interim AeslgsEasat Brnjch operates a progras a for homing 
!fU«?ie®l*typ8 gorscnael pending the final dasrsnoa for Agency employment 
and demonctatetloa of prc^ioionoy for paraanwsfc assignments 

2« STATEMENT OF ACOOMPHSHHENTS 

The Interim tosigsaasat Branch was established la to in l$li? »tt©n it 
bmwm apparent that th© lengthy processing period for Agency employment 
ms a mmms barrier to <stotato±ng adequate smi bora' of qualified oaesical 
par*»nn»l to meet astoSmssa requirements* As bad been noted in the 
Inscriptions of tbs personnel procurement activity, this factor ©osbtouea 
to discourage others*!®® iatonaated and qualified applicants ifeo has© no 
difficulty in obtaining ipoodiato osgOoyEcist etoosrhero* The Xntft&st 
Ar^lgrmnt Branch tharof Or® servos ®o a holding operation for clerical 
paroonnol during the processing period and also provides an aval labia 
work eoinse® for the acccmpltobEenfc of unclassified projects for all cob® 
ponents of tb® Agency* During tha past Fiscal Sear* average eagogswifc 25 x 1 a 
in tto® Interim AaiigfflpBafc Branch was I3&> During this period ■PKl man#* 
bourse rapresen&tog a dollar vain® of were devoted to c<npl©tic?n 

of unclassified work project®* 25X1 A 

The interim Assignment Branch also pxwfidas refresher training for 
otharwj so qualified individuals Whose typing and etenographic skills bans 
fallen bcIc^Agaaoy standards* Barsoracsl in this oategesy who are 
recruited in tbs field and selected on the basis of school records, or 
in the case Of those Who have not completed their schooling, on the basis 
of current course goals, are tested upon entrance on duty against estah~ 
llsbod Agency standards* Those who are unable to west these standards 
are offered a brief period of refresher training, to assist them to meeting 
the standards* Those who fail be qualify after this bmtotog arc re« 
assigned to general clerical position# and placed at appqprdat® pied® levels* 

The totorto Asaigraasnt Branch ia also weed to maintain a roservair 
of fully-qualified md fully-cleared steno^aphio personnel to sa»efc 
emergency requirements occurring either on a temporary b asi s or throng 
the unexpected resignation of a regular employee* The lengthy process- • 
tog period required for Agency employment sake# it necessary to bar# a " 
anall masher of snob individuals available to meet such special require- 
mats m a 2ib»bour bastoo 

AH clerical personnel catering on duty are processed through the ^ 
toteria AateAgaasat Branch for brief orientation and todootrtoa&am to 
Agency procedures with respect to office ast&de (filing, t e leph o ne 
ottHs, etc*) and the preparation of oerwspoadeae# suid standard xwpertSo 
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moomi ounces 

^. thoug h tba aetii/itlos of tl® Bm.4 ar* not s«sc&pfcibl« to tba 
est&bliehwmt of program ctotfoottras S» a garisr&l sens®* it i» anhi~ 
cipatod tteb the numbssr of personae! assigned than® will. xoaob a faajsy 
>^gK Jowl duxing the aoxfc fou month® asi off a® bte ©x facts ax 

tba ©arl-of-'iwiiocl recrattsssat aetl^ity Mo dscaeaatdo \J&3 sisaraMf 

gsason is traditioimSly «a aaprc&n&ti’ss so® Sa tb® of 

parsoanoio} To? Bs&nch util eontiim® to sal® Q-mvp «£fcs?t to ofofcsiii 

utilisation of perscaml aissigrri to tfe® Bnussb throat «a»gms 
for a roaJioti© wtoxm of \sao3a«?sifi®d waft aaelgHsnsKto 
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